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1. PURPOSE/MUC PiCH

The purpose of this Internal Code of Conduct Policy is to establish a set of guidelines and
principles that all employees must adhere to in order to maintain a professional, respectful,
and ethical work environment. This policy aims to promote a culture of integrity,
accountability, and mutual respect among all employees.

Muc dich ciia Bé quy tdc g xir ngi bg nay la dé thiét lgp mét tdp hop cdc nguyén tic va
hieéng dén ma tat ca nhan vién phai tudn thi dé duy tri méi trieong lam viée chuyén nghiép,
ton trong va dao dirc. Quy tic nay nham muc dich khuyén khich van héa trung thiee, dam
chiu trach nhiém va tén trong lan nhau giita tat ca nhan vién.

2. SCOPE / PHAM VI

This policy applies to all employees, including full-time, part-time, temporary, and contract

workers, as well as interns and volunteers.
Chinh sdch nay dp dung cho tat ca nhan vién, bao gom nhdn vién toan thoi gian, bdn thoi
gian, nhdn vién thoi vu va nhan vién hop dong, ciing nhu thuee tdp sinh va tinh nguyén vién.

3. CORE PRINCIPLES / NGUYEN TAC COT LOI

a. Professionalism: Employees are expected to conduct themselves in a professional manner
at all times, both in their interactions with colleagues and in their representation of the

organization.

Tinh chuyén nghiép: Nhdn vién phai luén cu xir mot cach chuyén nghiép, ca trong twong tac
v&i dong nghiép va khi dai dién cho té chite.

b. Respect: Employees must treat all individuals with dignity and respect, regardless of their

position, background, or beliefs. Discrimination, harassment, and bullying are strictly

prohibited.
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Tén trong: Nhdn vién phai doi xir vai tat ca cdc ed nhdn mét cach dang hoang va tén trong,
bat ké vi tri, ly lich hodc tin ngudng cua ho. Phdn biét doi xi, quay roi va bat nat déu bi

nghiém cam.

c. Integrity: Employees must act with honesty and integrity in all aspects of their work,

including decision-making, communication, and the handling of confidential information.

Tinh chinh tric: Nhdn vién phai hanh dong trung thiee va chinh tryc trong moi khia canh

céng viéc cua minh, bao gom ca viéc ra quyét dinh, giao tiép va xir ly thong tin bi madt.

d. Compliance: Employees must comply with all applicable laws, regulations, and company

policies, including those related to health and safety, data protection, and anti-corruption.

Tudn thu: Nhén vién phdi tudn thu tat ca cdc ludt, quy dinh hién hanh va chinh sach cua
cong ty, bao gom ca nhitng chinh sach lién quan dén sirc khée va an toan, bao vé dit liéu va

chong tham nhiing. 16850

4. REPORTING / BAO CAO g

Employees are encouraged to report any suspected violations of this policy to their 3;6(;:
supervisor, Human Resources, or any other form of communication that the reporter finds 75
comfortable with. All reports will be treated confidentially and investigated promptly.
Retaliation against employees who report violations in good faith is strictly prohibited.
Nhén vién dwoc khuyén khich bdo cdo moi hanh vi nghi ngo vi pham chinh sdach nay cho
ngeoi gidm sdt cua ho, hodc cho Phong Nhdn sie hodc béng bat ky hinh thitc lién lac nao
khdc ma nguoi bdo cdo cam thay thudn tién. Tat ca cdc bdo cdo sé dwoc xir Iy bi mdt va
diéu tra kip thoi. Viéc tra thit nhitng nhén vién c6 thién chi bdo cdo hanh vi vi pham déu bi
nghiém cam.
5. CONSEQUENCES OF NON-COMPLIANCE / HAU QUA CUA VIEC KHONG
TUAN THU

Failure to comply with this Internal Code of Conduct Policy may result in disciplinary
action, up to and including termination of employment. The severity of the disciplinary

action will depend on the nature and severity of the violation.
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Viéc khéng tudn thu Quy tdc itng xie ngi bg nay cé thé dan dén bién phdp ky ludt, lén dén va
bao gom ca viéc cham dirt hop dong lao dong. Mirc dé nghiém trong cua hanh dong ky ludt
s€ tity thudc vao tinh chat va mirc dé nghiém trong cua hanh vi vi pham.

POLICY REVIEW / PANH GIA CHINH SACH

This policy will be reviewed periodically to ensure its continued effectiveness and alignment
with the organization's values and objectives. Employees will be notified of any updates or
changes to the policy.

Chinh sdach nay sé dwoc xem xét dinh ky dé dam bao tinh hiéu qua lién tuc va phit hop véi
cdc gid tri va muc tiéu cua 16 chite. Nhén vién sé duwoc thong bao vé bat ky cdp nhdt hodc
thay déi nao doi véi chinh sdch.

ACKNOWLEDGMENT / SU NHAN THU'C

All employees are required to read, understand, and acknowledge their commitment to
comply with this Internal Code of Conduct Policy.
Tét ca nhén vién phai doc, hiéu va xdc nhén cam két ciia minh trong viéc tudn thit Quy téic
teng xtr noi bo nay.
Date 17" Jul 2024
0-SUNG VINA WIND TOWER
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